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NEW YORK CITY HOUSING AUTHORITY  
23-02 49th  AVENUE   LONG ISLAND CITY, NY 11101 
 

TEL: (212)  306-3000   n yc .g o v /n ych a 

 

Existing Conditions Report Standard Template: 

The following is a template to be used for all NYCHA Capital Projects when reviewing and 
analyzing existing conditions. Scope sections which are not applicable can be deleted, but 
all major sections (underlined) must be included. 

 

Table of Contents 

1. Executive Summary & Methodology 

2. Context 

2.1. Physical Needs Assessment and Ongoing Projects on Site 
2.2. Regulatory 

2.2.1. Code Analysis 
2.2.2. Certificate of Occupancy 
2.2.3. Place of Assembly 
2.2.4. Violations 
2.2.5. Open Applications 
2.2.6. ADA Compliance 

2.3. Current Project Budget and Scope (if applicable) 
3. Existing Conditions Description 

3.1. Site & Landscape 
3.2. Structural 
3.3. Architectural 

3.3.1. Building Location and Typology 
3.3.2. Building Exterior 
3.3.3. Building Interior 
3.3.4. Room Schedule including equipment and furnishings 

3.4. Elevators 
3.5. Fire Suppression 
3.6. Plumbing 
3.7. Mechanical 
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3.8. Electrical 
3.9. Fire Alarm, Security, Intercom 

4. Existing Conditions Assessment 

4.1. Site & Landscape 
4.2. Structural 
4.3. Architectural 

4.3.1. Building Exterior 
4.3.2. Building Interior:  

4.3.2.1. Construction 
4.3.2.2. Furniture 
4.3.2.3. Fixtures 
4.3.2.4. Finishes 

4.4. Elevators 
4.5. Fire Suppression 
4.6. Plumbing 
4.7. Mechanical 
4.8. Electrical 
4.9. Fire Alarm, Security, Intercom 

5. Recommendations 

5.1. Recommendations by building component 
5.1.1. Site & Landscape 
5.1.2. Structural 
5.1.3. Architectural 

5.1.3.1. Building Exterior 
5.1.3.2. Building Interior 

5.1.4. Elevators 
5.1.5. Fire Suppression 
5.1.6. Plumbing 
5.1.7. Mechanical 
5.1.8. Electrical 
5.1.9. Fire Alarm, Security, Intercom 

5.2. Preliminary conclusions re: scope and budget (if adequate 
information exists) 


